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Every time you start a quarterly 
report, you will see this box and 

given opportunity to update 

your Member Profile. It is 

important to keep your Member 
Profile up-to-date as some of 

the benchmarks are associated 
with the information that it 

contains. 
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The Preparer information will 
automatically fill based on the 
user logged in and starting the 

Quarterly Report. 
 

Again, an opportunity to make 
any updates your user profile 

before starting is available. 
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Figure 1 

 
  

The reporting quarter should be 
pre-selected 

Enter in Average & Current fleet 
size as per the Carrier Profile in 

Part 1, see figure 2 

The NSC Drivers are entered in 

the SMMP and the average 
drivers the carrier had over the 
applicable quarter is calculated 
– the minimum required drivers 
to audit & logs to be audited is 

based on that average. 

Upload your Carrier Profile used 
to complete this Quarterly 

Report 

Confirm your Carrier Profile was 
pulled for a 1-year period back 

from the quarter end date 

 
Confirm your Member Profile is 

up-to-date and accurate Hit Save to start your 

Quarterly Report 
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Figure 2 

 
 
 
  

MUST be the last day of 
reporting Quarter 

Enter the Average and Current 

Fleet numbers in the 

corresponding space in the 

Quarter reporting document 
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Figure 3 

 
 

  

Note: The carrier profile must be 
pulled for a 1-year period from the 
End Date of the reporting quarter 
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Section 1 – Convictions 

 
Figure 4 

 
 

  

Enter the Total Convictions from 

Part 2 of the Carrier Profile 
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Section 2 – CVSA Inspections 

 
Figure 5 

 
 
 
  

Enter these numbers from Part 
3 of the Carrier Profile, see 

figure 6 

These numbers will 
automatically calculate based 

on the 3 numbers entered 
above 

This number will automatically 
adjust based on the Industry 

Category for your company 
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Section 3 – Preventable Collisions 

 
Figure 7 

 

This will show the last day of 
the reporting quarter, unless 

you’re reporting mileage a 
month behind, if so it must be 

specified in your Member Profile 

Enter the points for each 

collision type, which are found 
in Part 4 of the carrier profile, 

see figure 8 

These numbers automatically 

calculate based on above 
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Enter the mileage for a 12-
month period from the 

reporting end date, specify 
either KM or MILES 
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Figure 8 

  

Enter the points for each of the 

Collision Types in section. 
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Section 4 – R-Factor 
 
Figure 9 

 
 
Figure 10 

 

Enter the R-Factor from Part 6 
Page 2 of the Carrier Profile at 
the top of the score column, 

see figure 10 

This number automatically 
displays based on Industry 

Category your company falls 

into 
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Section 5 – Drivers’ Hours of Service Violations 

 
Figure 11 

 
  

This will automatically calculate 
based on the number of NSC 

drivers you entered above 

Enter the number of drivers 

logs audited, be sure it is no 
less than the required number 

above 

Enter number of Violations for 
both Fatigue Related and  
Form & Manner Related 

Automatically calculates 

Upload your Hours of Service 
audit summary to support your 

violations reported 
A template can be found under 
the Resources section of the 

SMMP This will show the last day of 
the reporting quarter, unless 

you’re reporting Hours of 

Service a month behind, if so it 
must be specified in your 

Member Profile 
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Section 6 – Drivewyze ByPass (only if currently subscribed to Drivewyze) 

 
Figure 12 

 
 
Submit for Executive Review 
 
Figure 13 

 
 

Once all sections are complete, 
you must certify the information 

in the report is accurate and 
submit for your Executive’s 

Review, your Executive contact 

reviews the report and submits 
to PIC for final review and 

acceptance 

Enter the total bypasses for 
Month 1, 2 & 3 of the Quarter 

from your Drivewyze monthly 
summary 
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If further assistance is needed 

 
If you require additional information or assistance with the Quarterly reporting, please feel free to 
contact any of the PIC team members for help, see below: 
 
Matthew Greene Ph: 780-395-6146 

PIC Coordinator  E-mail: matthew.greene@amta.ca 

 
Sue Fowler  Ph: 403-214-3443 
PIC Sr. Coordinator E-mail: sue.fowler@amta.ca 
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